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Preliminary Steps to Obtain a Building Permit 
 

There are several steps you need to take in order to obtain a building permit in the Village of Lytton. 

The Zoning and Building Bylaws state the requirements that must be met to be able to build a home or 

other building or structure. 

• Review the Zoning Bylaw 484 for the various Zoning requirements. 

o Check with the Planning Dept. at planning@lytton.ca to make sure that your building 

setbacks meet the Zoning criteria for the property or if you need a Development Permit. 

o Provide a preliminary site plan showing the location of the building on the property and 

distances from the building to the property lines. Note what the building type is. For 

example, note if it is a house or a commercial building as the zoning determines what 

type of building can be built on the property without rezoning it. 

o Zoning, Permitted Uses, Understanding Zoning Setbacks versus Building setbacks, and 

Zoning Fact Sheets can be found here: https://lytton.ca/zoning/  

• Review the Building-Bylaw-710-2022 for the various building requirements and the building 

application document checklist found here Checklist – Building Permit Application . 

o Building Quick Links can be found here: https://lytton.ca/building-permits/quick-links/  

o Contact building@lytton.ca for help or to answer your questions. A meeting can be 

arranged to discuss your project and any requirements. 
 
Where does my building fit into the BC Building Code? 

In general, your building is going to be classified into two areas, either a Simple Part 9 building or a 
Complex Part 3 building within the Building Code. To find out where in the code your building fits you 
should review the following information. If by code you require an Architect your building is a Part 3. If in 
doubt, contact the Mgr. of Building and Permits building@lytton.ca. 

Part 9 of Division B of the BC Building Code (most buildings will fall under this Part of the code) 

Part 9 of the BC building code is intended for single family and small commercial as well as medium to 
low hazard industrial occupancies.  It is a prescriptive path where technologists, contractors, and 
designers may work.  

 

This Part applies to all buildings of 3 storeys or less in building height, having a building area not 
exceeding 600 m2, and used for major occupancies classified as (when an Architect is not required as 
per Bulletin 31): 
a) Group C, residential occupancies,  
b) Group D, business and personal services occupancies, 

https://lyttonbc.civicweb.net/document/9536/
mailto:planning@lytton.ca
https://lytton.ca/zoning/
https://lytton.ca/wp-content/uploads/2022/06/Building-Bylaw-710-2022.pdf
https://lytton.ca/wp-content/uploads/2023/04/VillageOfLytton-BuildingPermitApplicationChecklist-August-31-2023.pdf
https://lytton.ca/building-permits/quick-links/
mailto:building@lytton.ca
mailto:building@lytton.ca
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c) Group E, mercantile occupancies, or 
d) Group F, Divisions 2 and 3, medium- and low-hazard industrial occupancies. 

For a full list of applications as to when the Building Code applies review Building-Bylaw-710-2022 . 

 

You may require an architect if your building fits into one of the categories listed in Bulletin 31 or if it fits 
the criteria of a Part 3 building.  

Read Bulletin 31 from the Architectural Institute of BC (AIBC) and Bulletin 33 regarding Architecture and 
Engineering – Complimentary Professions found in the same link above to determine if your building will 
require an Architect. 

In order to understand how your building may be classified in the code, we need to explore a bit about 
how the BC building code is organized. 

The code is broken down into three Divisions and further into Parts, Sections, Subsections, Articles, 
Sentences, Clauses, & Subclauses. You don’t need to be acquainted with all of these areas to know when 
the building code applies.  We will be focusing on the application of Division B, the second Division, the 
acceptable solutions which is further broken down into ten parts. 

Part 1 – General 
Part 2 – Reserved 
Part 3 – Building not in Part 9 (these are considered Complex buildings) 
Part 4 – Structural Engineer 
Part 5 – Building Envelope 
Part 6 – HVAC Mechanical 
Part 7 – Plumbing Mechanical 
Part 8 – Demolition 
Part 9 – Small Buildings (these are considered Simple buildings) 
Part 10 – Energy Efficiency 

***Please contact building@lytton.ca if you require further clarification. 

 

 

 

  

https://lytton.ca/wp-content/uploads/2022/06/Building-Bylaw-710-2022.pdf
https://aibc.ca/2017/04/bulletins-31-and-33/
mailto:building@lytton.ca
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STEPS 
Step 1 Zoning: First you will need to determine what Zone your property is located in. 

• You can do this by going to the interactive map which can be found on the Lytton website.  

• Check the ZONING regulations for the maximum allowable parcel coverage, the maximum 

height of a building, the setbacks to the front, rear and sides of the building.  

• To determine which lot line is Front you will need to read the definitions in the Zoning Bylaw. 

o Planning can help you with these types of questions.  

• If you see R1 on your Property Report as your property zoning, you can then go to the page 

in the Zoning Bylaw to determine your setbacks to the property line. See R1 Zoning for 

permitted uses and regulations. 

o TNRD Interactive Map – you can obtain a Property Report here that shows information 

about your property including the zoning, size in m2, and other legal information. 

o Zoning Map (PDF) 

o Zoning Bylaw 

From Zoning Bylaw No. 484 

 
Link for TNRD: Interactive Map 

 

https://tnrdmap.tnrd.ca/myRegionView/
https://lytton.ca/wp-content/uploads/2023/03/Lytton-Zoning-Schedule-D.pdf
https://lyttonbc.civicweb.net/document/9536/
https://tnrdmap.tnrd.ca/myRegionView/
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To satisfy the requirements of the BC Building Code to allow windows on your interior side property 
lines, the walls of the house must be situated a minimum of 4-ft (1.2 m) away from the side property line 
but to satisfy Zoning requirements you must be a minimum 5-ft (1.5m) away from the property line.  Note 
that exterior lot lines will require a 3m (9.84ft) setback to the property line as per Zoning Bylaw 
requirements. 
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Step 2 Design Your Building 
 
Determine Permitted Uses and Regulations from previous Step: 

• Once you have determined what you can build on the property, what your maximum 
allowable parcel coverage is, the minimum and maximum height and width of a building, 
the setbacks to the front, rear and sides of the building you can then decide what size 
and type of building you can construct.  

Design: Now you know the criteria for the building you can decide what you want to build. 
• Pick a house design that suits your needs for size, height, style, number of bedrooms, 

one storey or two storey, construction type, and other features. 
• Once you have a design picked out and know what you would like to use for construction 

type, stud spacing, insulation, air barrier system and location, heating, cooling, 
ventilation (HRV/Heat Pump), hot water system, windows, doors, and any other 
features, this would be a good point to engage a Certified Energy Advisor (CEA) to help 
you with your design so that you will meet the requirement for a minimum of  
Energy Step Code 3 in Zone 5 (3300 Degree days below 18°C).  
 
A MECHANICAL Contractor should be contacted early on to help with the design of the 
heating and ventilation systems for your building to maximize energy savings and costs 
to the final design. 

From: Guide to working with an energy advisor 

1: MODEL YOUR HOME An Energy Advisor (CEA) models your home to show that it is compliant with the 
current metrics for your region and climate zone. Provide your permit plans to the CEA noting the type of 
any mechanical systems, window and door packages, and building assemblies that will be used in the 
building of the home. 

2: OPTIMIZATION An CEA views your home as a system as opposed to its individual parts and can 
compare and contrast how each upgrade will change the performance of your home. This information 
allows balancing options and designing to your context.  

3: MID CONSTRUCTION VERIFICATION A mid-construction air leakage test determines air tightness of a 
home while the air barrier is exposed. It highlights any issues while still easily accessed and corrected. 
Ideally, the air barrier is complete, and windows and doors installed, at time of testing. Subtrades can 
still be on site working either inside or outside of the home while the mid-construction air tightness test 
is conducted.  

4: FINAL SITE INSPECTION Completion of a final site inspection including a final air leakage test. All of the 
windows, doors and mechanical systems must be installed for verification.  

5: REPORTING & REBATES A CEA provides final reporting and any required labeling in order to meet local 
requirements and apply for applicable rebates.   

ENERGY STEP CODE LINKS: 

https://docs.communityenergy.ca/wp-content/uploads/workingwithEA-Final.pdf
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• Energy Step Code  
• Download the checklist (BCBC 2018 Rev. 5) (XLSM) Part 9 buildings 
• Energy Advisors 

Modelling Information Requirements  

PLANS MUST SHOW: Scale. Ideally the same scale on every page to avoid delay, extra expense, and 
errors. Window sizes and window operation. All vaults. Ideally with a cross section for each vault. All 
building assemblies with correct insulation values that you are planning to actually build.  Permit offices 
reject plans that do not match CEA reports. “2.5 inch rigid” is not sufficient information, you must note 
expected R-value from that insulation. Direction the home faces.  

WINDOWS: Type of windows, eg. casement or sliders. U value and/or other performance ratings of the 
windows. Tip:  window quotes typically show the performance data needed. If unknown, CEA can assign 
assumptions.   

HEATING AND COOLING: System type, eg. heat pump, gas forced air, or boiler. Performance data for 
those systems. Tip: mechanical quotes typically show the performance data needed. If unknown, a CEA 
can assign assumptions. 

VENTILATION: Type of system HRV.  

 

PACIFICAN Grants for Fire-resilient, Net Zero Ready and Net Zero Buildings 
 

If applying for grants from PacifiCan, construction will need to meet their Checklist of Requirements for 
Fire Resilient Homes or Businesses. See links below and continue to check for updates on their website at 
https://www.canada.ca/en/pacific-economic-development/services/funding/lytton/homeowner.html  

• PacifiCan Lytton Homeowner Resilient Rebuilding(LHRR) Program grants 

• Program overview from July 15, 2023 Community Meeting  

• PacifiCan LHRR Fire Resilient Checklist  

**Reach out to PacifiCan at lytton@pacifican.gc.ca for a one-on-one consultation to discuss your 
rebuild plans and receive an application form. 

 

 

 

EXAMPLE : Pre-Construction Compliance Report page 1 – Part 9 Buildings 

http://energystepcode.ca/
https://www2.gov.bc.ca/assets/gov/farming-natural-resources-and-industry/construction-industry/building-codes-and-standards/guides/bc_step_code_-_part_9_compliance_checklist_v1.xlsm
https://energystepcode.ca/energy-advisors/
https://www.canada.ca/en/pacific-economic-development/services/funding/lytton/homeowner.html
https://www.canada.ca/en/pacific-economic-development/services/funding/lytton/homeowner.html
https://lytton.ca/wp-content/uploads/2023/07/23_06_15-Lytton-Community-Meeting.pdf
https://lytton.ca/wp-content/uploads/2023/07/PacifiCan-LHRR-Program-Fire-ResilientCheckList.pdf
mailto:lytton@pacifican.gc.ca
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EXAMPLE : Pre-Construction Compliance Report page 1 - Part 3 Buildings
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Step 3 BUILDING PERMIT APPLICATIONS 
 

PRIOR TO applying for a building permit in the online permitting system Cloudpermit, you must 
gather all the information you will need for the permit application.  

Check that your zoning is correct for the type of building you want to build on your property, 
and if needed apply for a Development Permit or Development Variance Permit prior to applying 
for the building permit.  

Once all Zoning requirements are met, engage a Geotechnical and Structural engineer to work 
with your designer to draw up your set of plans; contact a Certified Energy Advisor to look at the 
plans to provide input into the design in order to meet the design requirements for Energy Step 
Code 3 in Zone 5 for the set of plans, and make any adjustments necessary to meet code 
requirements. 

A MECHANICAL Contractor should also be contacted early on to help with the design of the heating and 
ventilation systems for your building to maximize energy savings and costs to the final design, and to 
have the CEA add these criteria to your report as plan drawings and the report details must match 
exactly.  

Submit the building design and all documents in a digital pdf format. 

There are new conditions to obtain a building permit in the Village of Lytton.  

Engineering: 

Due to ground disturbance and hazardous slopes, all new structures will need the services of a 
Professional Geotechnical Engineer to determine the bearing capacity and structural considerations of 
the soil and determine the compaction of engineered fill; as well as a Professional Structural Engineer to 
design the foundation, tall walls and any retaining walls over 1.2 m (4ft) in height.  

The exception is for detached garages, carports and garden structures less than 55 square metres (592 
sf) for simple buildings in accordance with the building code. 

 Geotechnical Engineer: to provide a Letter of Assurance in the form of a Schedule B from the BC 
Building Code, Confirmation of Professional Liability (Appendix E from Building Bylaw No. 710), 
and a copy of their current Certificate of Liability Insurance from their insurance provider. 

 Structural Engineer: to provide a Letter of Assurance in the form of a Schedule B from the BC 
Building Code, Confirmation of Professional Liability (Appendix E from Building Bylaw No. 710), 
and a copy of their current Certificate of Liability Insurance from their insurance provider. They 
also need to provide a digitally signed and sealed set of Structural Blueprints for the building 
permit. 

 
Blueprints: Full Set of Plans 
 A full set of digital plans (in a pdf format) must be provided (both Architectural and Structural). 

The Geotechnical Engineer may need to provide a report.  



Building Department 
 

13 
Updated Sept 6-2023 

 
For a full list of details refer to the Building-Bylaw-710-2022 Section 10.4 for simple buildings 
such as houses or other Part 9 buildings, or to Section 10.2 for complex buildings that are Part 3 
buildings such as those >600m2 or >three storeys in building height or of an Occupancy type that 
is regulated by Part 3 of the building code. 

 

A full set of plans include: 

• A Building Code Compliance Summary including the applicable edition of the building code, such 
as without limitation whether the building is designed under Part 3 or Part 9 of the building 
code, major occupancy classification(s) of the building, building area and building height, number 
of streets the building faces, and accessible entrances, work areas, washrooms, firewalls and 
facilities. 

• A copy of a Site plan prepared by a BC Land Surveyor showing the north bearing and dimensions 
of your lot, legal description and civic address, location and dimensions of any existing Statutory 
Right of Ways, Easements, or Covenants showing setbacks to the proposed building, and the 
proposed building and any existing buildings including setbacks to all property lines, and any 
adjacent street or lane names, setbacks to the natural boundary of any lake, swamp, pond or 
watercourse, as well as private sewage disposal systems, water supply system or storm drainage 
system.  

• The Architectural site plan shall also show a Zoning Compliance Summary Table and a Parking 
Plan. 

• Foundation plan showing the size and construction of strip footings, pad footings; size, height 
and construction of foundation walls; pad strip footings under point loads; strip footings under 
bearing walls. The foundation plan needs to include the location and size of radon vent pipes. 

• Floor plans (as many as needed for as many floors you have including basements) showing the 
dimensions and uses of all areas, including: the dimensions and height of crawl and roof spaces; 
the location, size and swing of doors; the location, size and opening of windows; floor, wall, and 
ceiling finishes; plumbing fixtures; structural elements; and stair dimensions. All floor plans need 
to include the location and size of radon vent pipes as they progress through the roof.  
Also, provide the location and type of: hot water system, heating system (eg: integrated forced 
air, hydronic, electric baseboard, split ductless, heat pump), ventilation system HRV (heat 
recovery ventilator). BCBC 9.32.4. 

• Roof plan showing type of construction (truss or joist size, spacing and span); roof outline and 
the distance to the furthest projection (fascia) from the wall line. A copy of engineered truss plan 
layouts with any point loads noted on them as well as the individual truss designs including 
bearing points and their specified loads will need to be supplied. 

• Engineered beams, lintels, trusses and floor joists will need to be supplied with the application 
along with truss, beam, lintel and floor layouts with point loads showing. These don’t need to be 
the sealed copy as those will need to be supplied prior to the Framing Inspection. 

• Four Elevation views (label north, south, east, west) include elevations of all sides of the building 
showing finish details, roof slopes, windows, doors, the grade, the maximum building height line 
to mid-point of a gable roof (and an average of grades if on a sloped lot), ridge height, spatial 

https://lytton.ca/wp-content/uploads/2022/06/Building-Bylaw-710-2022.pdf
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separation calculations table for each building view but in particular the sides (Note that you 
must half the limiting distance for this calculation if your lots is out of the 10-minute Fire 
Response Area BCBC 9.10.14.3. and 9.10.15.3.), and natural and finished grade to comply with 
the building code and to illustrate that the building or structure conforms with the Village 
zoning; 

• Cross Section(s) through the building illustrating foundations, drainage, ceiling heights and 
construction systems; include cross-sectional details drawn at an appropriate scale and at 
sufficient locations to illustrate that the building or structure substantially conforms to the 
building code; and as many detail views as needed to show the construction. 

• Envelope assemblies shown on Architectural and Structural drawings must exactly match those 
used in the Energy model. The first page of the Pre-construction Energy Report must be 
reproduced in the architectural drawings section sheets.  

• Air Barrier Strategy: Air barriers control leakage into and out of the building envelope. 
Uncontrolled air leakage can lead to moisture issues from condensation, excessive heat loss, and 
poor indoor air quality. 

o The air barrier strategy must be presented in the architectural drawings through a   “red-
line diagram” for each building section, showing how the proposed air barrier will fully 
encircle the building envelope. See sample diagram next page. 

o Details at critical junctions must clearly show the viability and constructability of the 
proposed air barrier. This includes any location where a horizontal or horizontally 
inclined element intersects with a vertical or vertically oriented element. As well as 
windows and doors. Show a detail. 

o The air barrier material and location must be clearly indicated on Section details. The 
primary air barrier material element must be called out on all assemblies. 

• Details These pages should include: a diagram of a complete soil gas (radon) system from 
foundation through the roof with piping details (Soil Gas Control BCBC 9.13.4.);  

• A complete set of Wall, Floor and Roof/Ceiling assemblies for Above-Grade and Below-Grade 
as needed to show Insulation requirements when using a HRV or without a HRV, and that shows 
cladding types being used, RSI (R) values, Roof assemblies, Wall assemblies, Floor assemblies, 
Foundation wall assemblies and the value of each the components with a Total Effective RSI/R 
Value of the Entire Assembly shown for each of these for buildings not built to the Step Code as 
allowed in the BC Building Code for certain buildings. 
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• Except for garages, carports and garden structures located on land and < 55m2 (592 sf), include 
a foundation and excavation design prepared by a registered professional in accordance with the 
Building Code;  

• Include geotechnical letters of assurance, in addition to a required geotechnical report, if the 
building official determines that the site conditions so warrant; 
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• Include drawings at a suitable scale of design including the information set out in this section. 

 
Other: Building Application  

(Requirements found in Building-Bylaw-710-2022. 
 The owner must apply for a Development Permit (DP) if the building is in an area designated by 

the Village’s Official Community Plan as a development permit area. 
 The owner must ensure that the proposed building or structure complies with all bylaws of the 

Village, except to the extent a variance of a bylaw is authorized by a development permit, 
development variance permit or order of the Board of Variance. 
 

 Building Application completed in Cloudpermit where the submission of all the required 
supporting documents for the application will be requested and will need to be uploaded to the 
site. These files will need to be in a digital pdf format and each file copied individually. 

 A non-refundable building permit application fee of $200 is to be paid at time of application 
submission in Cloud Permit. 

Supporting Documents Include: 
 A FULL and complete set of digital Building Plans in pdf form as described previously. 
 A Title Search must be done and supporting documents (such as covenants, easements, right of 

ways, etc.) must be provided. You can get these from BC Land Title & Survey . If Owner is a 
company or corporation - Proof of signing authority is required. 

 An Owner’s Undertaking – Appendix D found on page 55 of the Building-Bylaw-710-2022 is 
required to be filled out by the owner to show ownership and take responsibility for the project. 
This is required for all permits. This can be filled out in Cloudpermit online. 

 A Letter of Authorization – Appendix C found on page 54 of the Building-Bylaw-710-2022 is 
required to be filled out by the owner to authorize a Representative (agent) to apply for and 
represent the owner in the various requirements and responsibilities for the building permit. 
This can be filled out in Cloudpermit online. 

 A Confirmation of Professional Liability Insurance – Appendix E found on page 59 of the 
Building-Bylaw-710-2022 is required to be filled out by EACH Registered Professional (Engineer 
or Architect) PRIOR TO issuance of a building permit along with their Letter of Assurance – 
Schedule A or Schedule B; and prior to submitting a Schedule C after the completion of the 
building. Each Registered Professional also needs to submit a copy of their current Certificate of 
Liability Insurance from their insurance provider. 

 A sealed set of Structural plans in a digital pdf format to be submitted with forms: Appendix E, 
their Certificate of Liability Insurance and Schedule B. 

 Any required sealed reports or other information deemed necessary to be submitted by a 
Geotechnical Engineer to be submitted in a digital pdf format. 

 A New Home Registration Form from a builder or an owner builder must be provided. Check 
with BC Housing for registration information and details. 
 Builders and Developers: https://www.bchousing.org/licensing-consumer-

services/builder-licensing (see example below) 
 Owner Builder: https://www.bchousing.org/licensing-consumer-services/owner-builder  

https://lytton.ca/wp-content/uploads/2022/06/Building-Bylaw-710-2022.pdf
https://ltsa.ca/
https://lytton.ca/wp-content/uploads/2022/06/Building-Bylaw-710-2022.pdf
https://lytton.ca/wp-content/uploads/2022/06/Building-Bylaw-710-2022.pdf
https://lytton.ca/wp-content/uploads/2022/06/Building-Bylaw-710-2022.pdf
https://www.bchousing.org/licensing-consumer-services/builder-licensing
https://www.bchousing.org/licensing-consumer-services/builder-licensing
https://www.bchousing.org/licensing-consumer-services/owner-builder
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Builder Form     Owner Builder Form 

                  
 

 A BC Land Survey showing the proposed building in relationship to Covenants, Easements, Right 
of Ways etc., must be provided.  

 Copies of truss, lintel, beam, and floor layouts with point loads shown as well as individual truss 
engineering showing design criteria is also required. These are not required to be sealed for the 
building application. 

 Energy Step Code 3 for Zone 5: The Village of Lytton is subject to the conditions of the Energy 
Step Code 3 for both Part 9 and Part 3 buildings. This means that a Certified Energy Advisor will 
need to be engaged early in the process to get their input to ensure that this standard is met.    
 The CEA must provide a “Pre-Construction Compliance Report” for submission with the 

permit application. 
 The information in this report MUST match the construction materials and details 

noted in the building plans. If not, they will need to be revised.  
 A Water and Sewer application request must be submitted in Cloudpermit online.  
 Driveway application request if required submitted in Cloudpermit online.  
 Highway Access approval permit if required. 

o Not required for the BP Application but you will also need to contact the various Utility 
Companies for service such as: BC Hydro , Telus, Propane, Internet, Cell provider, etc. 

 
Questions? 
 

If you have questions or require further information or assistance, please contact the Building 
Department to set up a time to call or meet online at: 

https://www.bchydro.com/
https://www.telus.com/
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For Building Inquires – building@lytton.ca 

mailto:building@lytton.ca
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